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APPLICATION FOR EMPLOYMENT


Data collected on this form, will be securely stored, and will be used for the sole purpose of processing this employment application. Applicant data will be retained for six months after which, all data will be destroyed.
PERSONAL INFORMATION
	Surname
	

	Forename(s)
	

	Title


	

	Previous names (if any)
	

	Current Address
	


	Daytime Telephone number
	

	Mobile number
	

	Email Address
	


Please note that, to enable us to comply with our obligations under the Asylum and Immigration Act, you will be asked to provide written proof of your right to work in the United Kingdom before any job offer is made to you.  You will be given details of the original document(s) which are required at the appropriate time.
	Do you have the right to take up employment in the UK?
	YES / NO
	Nationality
	

	Do you have a full current driving licence?
	YES / NO
	Is it free of endorsements?
	YES / NO



	Have your worked for us previously? YES/NO.  If yes, when and in what capacity?


	If NO, please give details.



	Have you a contact or are you related to any person at Croft & Graves Optometrists?  If so, please give details.

	


ABOUT YOUR SKILLS AND EXPERIENCE




EMPLOYMENT HISTORY
Please give details of your employment,  with your current or most recent position and work chronologically backwards.

	Current/Most recent employer:
	
	Date of Employment from:
	

	Address:



	Starting Salary:
	
	Final Salary:
	

	Type of Business:
	
	Position held:
	

	Describe your role/work undertaken:



	Reason for Leaving:




Now,please give details of your previous employers, most recent first.
	Previous Employer:
	
	Date of Employment from:
	

	Address:



	Starting Salary:
	
	Final Salary:
	

	Type of Business:
	
	Position held:
	

	Describe your role/work undertaken:



	Reason for Leaving:




	Previous Employer:
	
	Date of Employment from:
	

	Address:



	Starting Salary:
	
	Final Salary:
	

	Type of Business:
	
	Position held:
	

	Describe your role/work undertaken:



	Reason for Leaving:




	From
	To
	Name / address of employer
	Job Title, description of duties/responsibilities, reason for leaving and salary on leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Any posts held before the jobs mentioned above, can be listed here.
EMPLOYMENT
	Would you work full time?
	YES / NO
	On what date would you be available to commence this employment?
	

	If your application is for part time employment, please state days/hours preferred (N.B. the minimum hours/days on the job advertisement).


	If offered this position, will you continue to work in any other capacity?  YES/NO (If yes, please give details.)



	Do you have any other training, qualifications, skills, or personal qualities relevant to this job role?



	Please give details of, and provide an explanation for, any gaps in your employment or in full-time education.




EDUCATION AND QUALIFICATIONS
MOST RECENT qualifications first, and list in chronological order.
	Establishment
	Qualifications gained
	Date / period of study

	
	
	


POSTGRADUATE EDUCATION OR STUDY OR ANY OTHER PROFESSIONAL QUALIFICATIONS
	Establishment
	Qualifications gained
	Date / period of study

	
	
	


REFERENCES
	Please give details of two referees (one of whom must be your current, or most recent employer, or if this is an application for your first job, your schoolteacher/higher or further education lecturer).  Neither referee should be a relative or contemporary.  If your application is successful, you will be asked to consent to Croft & Graves Optometrists verifying the information given here.

	Name
	
	Name
	

	Occupation
	
	Occupation
	

	Address 
	
	Address
	

	Telephone /mobile no.
	
	Telephone /mobile no.
	

	Email
	
	Email
	


DISABILITY
	Do you consider yourself to have a disability? YES / NO
If yes, please give details.

How can we assist with any special needs to enable you to attend interview, or carry out your duties?




REHABILITATION OF OFFENDERS ACT 1974
To protect the public, the post you have applied for is exempt from certain provisions of the Rehabilitation of Offenders Act 1974. You are therefore required to disclose all and any past or pending cautions or convictions, whether spent or otherwise, unless it is either a “protected caution” or a “protected conviction” under the terms of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. All information provided will be kept in the strictest confidence and only used for the purpose of assessing your suitability for the post you have applied for.
	Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974?
	YES / NO


Please specify below details of all and any past or pending cautions or convictions, whether spent or otherwise, except for protected cautions or convictions. If you have no past or pending cautions or convictions, please specify “None”.]

	


DECLARATION

Please sign and date the declarations and authorisation below.

I declare that the information I have given on this application form is, to the best of my knowledge and belief, true and complete.  
I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.

I hereby authorise Croft & Graves Optometrists to process any information supplied on this application form for the purposes of recruitment and selection.  I accept that if my application is successful, this application form will form part of my personnel file and, in that case, I consent to the data on it being processed for all purposes in connection with my employment.
	Name (Block Capitals)
	

	Date
	

	Signed
	


Why are you interested in this post?  Please explain how your skills and experience, (including voluntary work and interests) match what we are looking for.  















































What aspects of the role most appeal to you, and which are you concerned with?


























What kind of working environment do you thrive/ excel in?





What are the hallmarks of a good team?





How would you respond if your received criticism from a client?  How would it make you feel?
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